ELECTRONIC RESERVE REQUEST FORM
BOWMAN LIBRARY

Instructor’'s name: Date:
Email: Office ext:
Course Title: Course #:

After scanning is completed, do you want your photocopies: [ returned to you
O discarded

Please complete the following before submitting your request:
O Organize document in desired order
O If submitting several documents, use a paper clip to separate each file
O Ensure that photocopies submitted are clear and complete (no missing pages)
O Select a Course Password (required when scanned articles or
chapters are placed on e-reserve)

Note: Each photocopied article or book chapter must include a full bibliographic citation of the
original source of publication either as a cover sheet or neatly written or typed on the first page.
In the case of book chapters, you must indicate the source and the copyright information of the
parent work, including the name of the copyright holder as indicated by the copyright symbol ©,
and the date of publication (Usually all this information appears on the verso of the book's title
page, therefore you only need to provide a photocopy of that page in addition to the chapter
vou wish to place on reserve)

List below the author, title and source for each item supplied as stated in your syllabus, or append a
list of readings in preferred order.

Author Title Source

| understand that only | may sign this waiver and that | am responsible for compliance with the
Copyright Law of the United States (Title 17 U.S.C.) and any infringement that results from
noncompliance, in the matter of any materials placed on reserve.

LIBRARY USE ONLY

Signature: Date received:
Scanned by:

Electronic Reserve Request Form Date posted:

Prepared by: Andrea Lee, Information Integration Architect, Bowman Library # of PDFs:

Last Updated: 24 Sept. 2006 Date removed:




